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STEP 1

Loginto Carrot Rewards

2 Open aninternetbrowser

and type:
www.carrotrewards.co.uk

2 Login using your email

address and password

2 Remember, before youlogin
you can catch up on the latest
news and blog posts on our
homepage

ca rr.t # Home How Carrot Works Get Started What Teachers Say Research About Carrot Contact Us

Carrot Rewards is a cost effective, easy to use and effective rewards
package that can be tailored to Primary and Secondary Schools.

AT T~

PRIMARY SECONDARY ACADEMY GROUPS
Low cost, easy to use, Primary School rewards Effective & engaging, great value Secondary School Ensure best practice across your group with our
packages from £795. rewards packages from £1495. personalised rewards solutions.

Find Out More Find Out More Find Out More

Reporting Competitions Milestones Shop
The data provided by Carrot Rewards Our competitions can be targeted Automate the time consuming jobthat  Carrot Rewards gives all schools their
gives the school valuable insight into down to class level and are very quick is tracking key milestones, let Carrot own Shop. This can be filled with
the behaviour of students. and easy to set up. do it for you. prizes from any source, we do not

make you purchase them from us!
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STEP 2

View your dashboard

b When youlog in you will be taken to your dashboard. Your dashboard allows
you to view and manage your entire Carrot Rewards account.

Dashboard
» Reward Statistics Students Competitions
View your _
reward stats il Ovenview 2 View Al Manage your -+ View All Manage' '
students competitions
© Add New © AddMNew
News
» | News B furbesEbee Milestones
Add news © Add Student News Settings © View Al «
Manage
ol Add Parent News o Settings Edlt your © AddNew Mi'estones
& Carrot Rewards Settings
Other Shop
» o @ MyStickers . «
Help Manage Products
. _Free p— Manage your
prlntable ItemS Ea Free Posters Il Manage Purchases Shop
© Parent Portal
w Your Orders £ Queued Purchases

¥ Purchase Report

Reporting

¢ Export Data

1

Run and export
reports
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Overview - Points By Subject
D

Points by subject overview allows you to see in each subject the number of
pupils who have logged rewards, the number of rewards logged and the
number of points achieved in each subject.

2 You canthendrilldowninto each subjectto see the subject data split by

Year, House, Form and Pupil.

Subject Overview - Geography

[ERTESE——— PRI

1250 Points 100 Points

By Pupil

Full Subject Name No. Students Total Rewards Total Points Actions

Remaove amt ] -
Filters camt Camy s -
Camot R
Ask Me Why 3 < 200 ® S ™ e "
Business Studies 1 1 100 ® m
General 1 2 100 [ By m
Geography 5 8 425 ® er— Wewarss | ToPuess | fembems v i TasiSeards | TowlPots
Good Work 1 2 75 o T s
a 108
History 1 1 50 ® w 108
s
e ] 6 » o
H Hi
"t 24 View By House
|nd|V|dua| 1;.:_",". . + M Swosens Tl Rewss Vel Pun "
subject

statistics
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Overview - Points By Pupil
D

Points by pupil overview allows you to see the all the pupils in your school
who have logged rewards.

«; You can then narrow Pupil Overview

your results by House’ SO SO o et e ok points togged i the st 4 days
| 1250 Points | 0Points

Form, Year.

_ Narrow your
all e s Grepn search results
Points By Pupil Overdew Displaying 1-10 of 11 rasults
Points By Year Overview Firstname *  Sumame ~| House Form Year Total Rewards Total Points Actions
Paints By Form Ovendew »
Remove
Points By House Oveniew Filters
Free School Meals Ovenview Chris Foreman nassigne nassigne 1 50 ®
i Clare Burdfield Unassigned Unassigned 9 1 50 L

Ethnicity of Pupil Overview

haoly family Unassigned Unassigned hil 1 50 L
Behaviour Management Program Oveniew

James Smith Oak B 7 [ 250 @
SEN Overview

Jamie Paulo Eim 8a 7 2 150 -]
Special Measures Ovenrdew Lady Carrot Eim 78 7 3 100 ®

Lisa Woodyard Oak 104 10 3 200 -

] amuzu Unassigned Unassigned 10 1 50 -]

Robin Whyman Unassigned Unassigned 9 3 150 L

Samantha Jones 0Oak 1] 8 2 100 @

24 1250



STEP 3(c)

Overview - Points By Year

N\
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Points by year overview allows you to see the number of rewards collected

by each year group. You canthen click into each year to view a breakdown
of who has collected the rewards by pupil, form and house.

Year Overview

Total reward points logged

Points By Subject Overview

Points By Pupil Overview

Points By Year Overview

Points By Form Overview

Points By House Overview

Free School Meals Overview

Ethnicity of Pupil Overview

Behaviour Management Program Overview
SEN Overview

Special Measures Overview

24 Rewards

Total rewards logged

all View as Graph

v No. Students

[=]

L (%] = I P

Total points logged in the last 30 days

100 Points

Total points logged in the last 14 days

Total Rewards

Displaying 1-5 of 5 results

Total Points Actions

x
eeeeee
Filters
500 @
200 @ View each
250 °® year’s statistics
250 ® individually
50 @
1250

T Total number of individual students,
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Overview - Points By Form and House

D

Points by Form and House overviews allow you to see the number of
rewards collected by each House or Form group. You canthenclickinto
each House or Form to view a breakdown of who has collected the rewards

by pupil, year, form and house.

Remember,

you can view your
statistics by grid
or graph.

Total Points By House Group




STEP 4 e

Managing Your Students

< The Students tab shows an overview of all of your pupils with accountsin
MyStickers that are associated with your school.

2 You are able to sort the data by any of the fields making it easy to find the

information you need.

2 Utilising the “Add quick points” button assigns the pupil a set amount
(controlled in your settings) of points straight to their total — perfectfor an
ad-hoc reward.

= From this tab you are able to select ‘Update’ to edit a pupil’s details.

You can also delete a pupil’s account. Thereis also alink underneath the
tab to “Student bulk delete or drop” for removing past pupils.

< And of course, here is where you would add
new pupils, 1 ata time or by importing acsv.



STEP 4(continued)

Managing Your Students

Click on any
of these blue
fieldstosort

your data

@ Manage Students

W Bulk Delete/Drop
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© Add new stu

Add new
Students
students
Displaying 1-18 of 16 results
Firstname *  Surname Username School Year Form House Name Points Quick Points Actions
x
Al Yea(~] All Forr[=] All Housg x| Remove
Filters
Chris Foreman chrisforeman 9 50
Clare Burdfield clareburfield 9 50
Frankie Burrows RDemo 7 TA Elm 0
holy family holyfamilycarrot 1 50
James Smith CarrotCake13 T 7B Oak 250
Jamie Paulo carrotcake1 7 8a Elm 150 © 50 Quick Points / i
La Carrot ladycarrot 7 7B Elm 100 . o
. ~ © 50 Quick Points |
Lisa Woodyard Carrotuice13 10 10A Oak 200
© 50 Quick Points VR |
neil hodges neilisspecial 7 7B Hastings 0
Ngt conference NQTconf 3 8a Elm 0 Add QL"Ck POIntS
] amuzu pamuzu 10 50
Philip Witherspoon CarrotSpecial 4 4B Hastings 0
Robin Whyman robinwhyman 9 150
Ron Burgundy RonBurgundy 10 108 Hastings 0
Samantha Jones carrotjuice1 8 9b Oak 100 Quick Points
Stephanie Robinson CrazyCarrot13 8 8B Hastings 100 © 50 Quick Points Fa |




STEP S

Adding News

2

shop items.

D Inthe top right corner you will see an ‘Add new’ button. Clicking this lets you
easily add news that either your pupils or their parents will see (if you have
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By clicking the news tab you will be able to view and edit any existing news that
has been entered. Thisis agreat way to notify pupils of new competitions or

parentaccounts setup in your MyStickers settings).

Editing :: New Shop Items

Pupils will see their news at the top
of their home page.

* Cancel

T Control thw wesitiliy of news 03590 on aliswing citeia.

.
Mystlc kers W Achievements | ¥ prizes @ news | gl Leader Boards | & My Details | (9 Logout
Home utUs | Prizes fety  Hi L i .

Hello, Lisa Woodyard - Carrot Demo

Account Overview
Home

Welcome back, Lisa!

Your News Feed

New Shop Items

We have added some excling new shop prizes thal you can Swap your points for. Make sure you check them ou

2013 Off To A Great Start
J—

Welcome fo MyStichers 2013

ADD CODE

Your Reward Feed
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Competitions
2

Competitions are ideal for engaging New Competition

students of all ages. You canset Adding a
competitions to run across the whole o <+ Sompetiton
school, by subject, year house, form simpler!
and gender. They can eitherbeatop o

performer or raffle competition and

you get to setyour prizes.

Type School
Gender Please Select

Subject All Subjects

= Creating a Top Ranked Competition .

will award 1st, 2nd, 3rd place winners.

Bl E & [F

Prizes © Add Top Ranked Prize

Raffle Prizes © Add raffle prize

D A Raffle Competition will pick a winner

atrandom from all entries. e

Min Qualifying Points *

Some great prize ideas: Cinema Tickets, Book Vouchers, School Trip,
Sports Equipment, School Equipment, Jump the Lunch Queue Passes
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Competitions - who won?

D

Clicking on a competition title will show you the competition details and all
the pupils who have qualified and their positions. Once the competition
has ended you can view the top ranked winners or generate your raffle

winner by clicking the green star:

Managing competition January Prize Draw

This e ® Open to: All pupils
@ Period: 01/01/2013 - 31/01/2013
Closed
® Award format: Prizes are awarded to the pupil selected at random in the Prize Draw
Prize Details Leaderboard
Raffle Prizes Please note all leader boards are updated once nightly - so codes logged by your pupils today will not appear in your leader boards until tomorrow.

=l lick on ® t ate wi : X :
E@SE CNCK On 0 geENneraie winners. Generale W|nners ° Year House pO"ItS
Gloves 7 Oak 225
1 Entry per student 1 Entry per point
10 Qak 200

C l ic k h e re tol 3 Crazy Carrot & 8 Hastings 100

gen erate 4 Lady Carrot & 7 Eim 100

a raffle Winner 5 David Broomhead & 7 50
6 Carrot Cake & 7 Elm 50
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Milestones

4

<« Milestones allow you to track your pupils important achievements and set up automated alerts
to notify you when they have been reached.

é For example if when a studentlogs 100 rewards they receive a bronze award, you can set an
alertto email you when this milestone has beenreached, so you can give out the award.

é The Milestones tab shows all current alerts set up and gives you the option to edit or remove

the alarms.
© Add new milestone
Milestone
Displaying 1-5 of 5 results
Milestone Name Type Subject Name Reward Target Repeatable Status Actions
i x

All Subjects B All Reward Types [=] Al (=] A e X

100 Good Work Points School Good Work == 100 Points (V4 LV 4 ® /i

100 Rewards = SILVER AWARD School == 100 Awards X v ® /7 1

150 Rewards = GOLD AWARD School == 150 Awards b4 (v 4 ® /i

50 Rewards = BRONZE AWARD School == 50 Awards b4 v ® /i

Every 25 Science Stickers Yeargroup  Science Sticker == 25 Awards « ' ® /70
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Managing your shop

2 Manage Products - Here you can add and manage your shop products that
your pupils can swap their points for. When adding anew product you can
set how many pointsitis worth e.g. 50 points. You can also setwho the

prize is available to.

2 Manage Purchases - This lets you view and refund any products that pupils
have purchased. You can also tick each purchase once you have givenitto

the pupil.

D Queued Purchases - Here you can approveor “‘"
reject any pupil purchases. - .
< Purchase Report- Click here to export your B
purchases data as an Excelfile. Thefileshows ¢ ==.
all purchase by pupils.

My Leader Boards



carret
STEPB(O) rewards

Adding a new shop product

8 Manage Products I Manage Purchases B Queuad Purchases ¥ Purchase Report

..\. When adding a new productto your shop,

Adding new Shop Product

as well as adding your product name,

Product Name * Display image

image and description we have added a N oo
few extra functions to make your life i N

eaSier: ’ Is{at‘m:“' oo e b e wpasbpriighimbrmpel it
Email User - Choose whether on not you A [T~
would like the pupil to receive an email —

about their purchase. e \

Instant win - This means the pupil can e

purchase the product without you being

informed. Do not tick this optionif you ou o

would rather receive email notification of S

the purchase - giving you the ability to S

authorise or rejectit. T e

Multi Buy - this allows the same user to be o

able to purchase the product multiple o

times.



STEP 9

Settings
2
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The settings tab allows you to control various aspects of your Carrot account.

Your settings are splitinto four Categories — Carrot Rewards / MyStickers /

Students/SIMS

Settings Overview

Carrot Rewards MyStickers
Update settings for Carrot Update settings for
Rewards, including: MyStickers.co.uk, including:
* School * Reporting * Account Rights
Details Period * Limitations of games, buddies
* Teacher etc.

Accounts

© Change Seitings
€ Change Settings

SIMS

Update settings for your SIMS
integration, including:

* |ntegration Activation
+ Subject Mapping

& Change Settings

Students

Update settings for students and
school details, including:

* Bulk Upload of Students
* Student Years & Forms

© Change Settings

4

<« Youcanchange your school hame or
add your school logo.

é Setyour unique fields. This allows you
to track additional information most
relevant for your school.

4

« Setpassword protection foryour
settings page.

-\- Setup Carrot access for as many
teachers as required.

«u\p Subscribe to a daily stats email.
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Settings continued

Your settings tab also allows you to do the following:

S Atthe end of each school year select “Change School Year” to add or take

away 1 school year to all pupils.

< If all students from one form are moving to another, E.G. 8A-9A you can

easily update the form name to the new one.
2

D Set value for quick points E.G. 50 points.

D

Access old orders and change the point values for rewards still to be logged.

Manage the settings of your students MyStickers accounts such as whether
they can change their own passwords.

D Find Reward -enter any code allocated to your school to see who has

logged it.

\ Collectyour SIMS security key and map your subjects
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Reports/ Exports Tab

2 All data held within Carrot can be exported to Excel.

\r

Selecteither Export All or the Dates you want.
Specify a particular subject or school year or choose All.

Oncedatais exported to Excelitis
possible to upload to SIMS.

v \# \r

Export Data

Youcreate asubjectcalledrewardsand = comvommmmssnnmeommnenn |
then exportfrom carrotand importinto U L0 V0 e s o i o e

2 SIMS. That subject then prints with the e e ange
other subjects in your reports R

School Year Al

K ]

Export specific subject A
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If you have any questions please contactuson
0800988 0080
support@carrotrewards.co.uk

WWW.carrotrewards.co.uk



