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Loginto Carrot Rewards

2 Open aninternetbrowser

and type:
www.carrotrewards.co.uk

. Login using your email

address and password

2 Remember to check outour
latest case studies and
testimonials on the v e o v

‘What Teacher’s Say’ page || R

e b g s i
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STEP 2 rewards

View your dashboard
>

‘Whenyou loginyou will be taken to your dashboard. Your dashboard allows
you to view and manage your entire Carrot Rewards account.
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reward stats st e o Manage
G aar Student Messages
. labels R
f Shudonts v Bt s Student
N — Messages
R R— ¥ Compatitions
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Shop T g D) SaTrassn T Emaon Disssrcer Dow Classroom D Peren bal Edlt.your
9 Pt R settings
O Sesdew Delses Sepon o
B Bt -
Run and export T Reparing PR—— View &
reports D o o et e Manage Cither
o o memmm— Events .
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Overview - Reward Statistics
2 By clicking the ‘Overview’ button you can view all of the activity that has
taken place within your account. Datais split by Student, Year, Form, House,
Classroom, Group, Reward and Reward Classification.

D

Mean Graph functionality added to give more detail and data behind best
performing classrooms and houses.

Clearindicator to show

Al statmecs dinpayed on s pags: are ko the eponing pencd of DSM00HE 0 Todey  You can changs the mporting pancd n s aeftngs sacsaon. Changs Feparang Perod

what reporting period
1685 45 -50 you are viewing

Total Nesmaribed Posrts Tolsal Pewmarth Greae Tolid Dwchucied Poenis

Ponits by Bletlen) D D ki Fir il trdets P saimrveied il il o riewvirl. oo il iantmnlss

B¥ Gl Wi FE ol Maan Nraph Ve

You are able todrill down Total Mean Positive Points By Vear &l
in to the detail of eaCh :]; + I .

. . + You can a|SO SWItCh
area by clicking the tabs : R e L 1 L A A A | SE— .
onthe left. view by grid or grap

Tolal Mean Fositive Rewards By vear s
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Overview - Points by Student
D

Points by student overview allows you to see the all the students in your
school who have logged rewards.

< You canthen narrow your results by House, Form, Year.

B SRR DT (6 TS P o S0 I S0 Ting P RO 1 Motk . S i s s PN ] 1 s ST S0 S P ting Porind

1685 45 -50 5
Todiel Flirwri-thin] Pyt Splil Farersrin dinnan Tl Chichpchad Prasd Tirtal Gumtum: e G
Painia by Shudemi B G Ve ] Siraph View
R . Narrow your
search results
Pzints by Form e A .
Poinis by Houss - —r
higatrsa MaprTee Parwning

Poanis by i Hesrardn Paanin Erors Mctiorm
Pzanin by aweand Filex 1
Pl Premimm Gt Baa e ] ] ] n

Amvrdaam taiam s K E 0 “ “ n
EEN

Tewwrklan M Tk e 1 [ = n
sl Dariastics B Larka e 50 a 80 n
Dithadd b Tokarmad et Fres Hagmon E ™ [ ™ n
. Whasnlisi Seh Pilsas E ™ a ™ B

gl Driszas [E Ll i 1 10 ] n
Urarpesd.
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Overview - Points by Year
D

Points by year overview allows you to see the number of rewards collected
by each year group. You canthen clickinto each year to view a breakdown
of who has collected the rewards by pupil, form and house.

Al prmerics dinplvod on TE8 (00 a6 for T Fepoing poriod of SV 1o Taday | Yol £3n changs the mpening peon in i 5oMngs. section Changs Fapasing Penod
1685 45 50 5
Tl Pomgrviad P Tkl Pismarvt (hw Vot Dniaunciad P skl Dnen T Chiiast

Rchnod Year = Ho Shxlenin Ferwars Tatal Poarmres Porm Furamadn Totad Nagatrsa Prinis Faneing foore Actiona

o ) - View each

year’s statistics
individually
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Overview - Points by Form and House
D

Points by Form and House overviews allow you to see
the number of rewards collected by each House or
Form group. You canthenclickinto each House or
Formto view abreakdown of who has collected the
rewards by pupil, year, form and house.

Don't forget to
check out our new
Mean Graphs too!

22 Grid View Jl Graph View 4l Maan Graph View

Total Positive Points By House

- |

. o Lo Lo Jo0 - 200 aeo You c.an view your statistics
Points by grid or graph.
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Overview - Points by Class
D

Points by Class overview allow you to see the number of rewards collected
by each class. You can then click into each class to view a breakdown of
who has collected the rewards by pupil, year, form and house.

Dashnoard i By Class R

|#* Points By Class

23230 883 -980 98
Tt Kewarded Pomts Tolal Hewards Gaven Tolal Dedected Poants Tolal Deductions Gaven
Points by Student B i View il Graph View
Points by Year phrjing 100l -
Points by Form Tolal Posine Todal Positive Tolal Maga Total Negative
Classroom Name Mo. Student Reward Poinis Reward: Poinis Action:

Pudnts by Hoissa

Femoeed Clazsma m A 3 4 o ] B
Faints by Heward . 1 63 7900 ] 870 n
Pl Fresmios 2B Period Tws 2 L] 2ET0 T - n
SEN 1C -Pericd Throe 1 1 10 o ] ﬂ
Fres Schoo Maals 20 -Perinad Fou : 2 L B

36 Period Twe E] ] o o ]
Giled & Taleniad n

3C -Pericd Thiga 1 4 o ] u
Unigqued

A Panod One ] ] i ] o n
— Year 4 5 21 42 1 10 n
UniqueT 2 05 i =]
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Overview - Points by Reward
D

You can alsodrilldown in order to analyse or report on reward types - the
reasons for rewards or deductions.

1 prargrios ke on ths (g0 21 % tha reponing penad of OF BIA0HE 1o Teday . i can Dhange i maparmng [ i1 the semings ec1on. Changs Reponing Pangd

1685 45 -50 5 o

Tral Fassrrics] Poinis Tovtad Rassrarde Direon Totad Dachuscaad Prsinis. Trnal Darkarmiomna Givon _

Filterto select

Pirits by Enbenm BE OndViow .l Graph Vies achievem_ents
or deductions

Prims by Viar apkaying 1 —
Poents by Formm Furweand Mama Piassard T Tontad Poimts Tortad Flassgids: Actiong -
F Wiaw all
Posits by Hisesisa Eyo——— B
s ACTHNS
o Irzefboma i Dthuction =20 n
Cwruptive Beharacir Dechucion G ) n
Pramiz by Heward
Excelant e AChuveTent 50 ] a ®
[T —— Brge1 iosa Anhageamont oy 5 a
pren e R pe—— 150 [ O
Cirmai Faarmescy AchveTat 13 a
Frea Schood Masls n F View all
Goad Bahavay, AChgwaman 0 n
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Overview - Points by Reward Classification
D

This is anew way for users to consolidate and view their data. All rewards
and deductions can now be grouped under user defined Reward
Classifications.

For example Reward Classifications may be:

Reward Classifications

Tithe 2 Bahaviour

Tithe & Effort

B

Each reward you create can be allocated to a classification. So you may create a Good
Work reward and add under Academic whereas a Listened Closely Reward may be
classed under Behaviour.

-} This breakdown will now be visable in your Reward Stats.



carret
STEP3(9) rewards

Overview - Points by Group
D

The new Points by Group data is splitinto two parts, you can view data for
Non-Classroom Groups (e.g. Football Team, Choir) and Classroom Groups
(e.g Table 1, Table 2)

View

< Here this data will only
Classroom . .
and non- - relate to points givento

classroom

group stats ar Ha Bhaiesn Taiel @ v e Hemanh Ira P Frr i Teiel Aeged o Aewavh T bl Bemgedve Frards, Furneny oo b

separately = | | | students whilstinthe
S = Group View in your
lllllllll classroom allowing you
e e i T e B s e+ toaccurately reportand
| compare data on your
different groups.

oooooooooo
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Overview - Points by Unique Field

< Youcan setyour own unique fields to track points for. E.g. FSM, PP, SEN.
When you set your unique field the name will appear in the tabs on the left.

# pavetion ik on hs [age 3 43¢ tha mponing poniod of SR BIVIHE 12 Today | You can Dhangs T mparming Danod i tha smings: section. Changa Repaming Penod

1685 45 =50 5
- Tonad Alasasavica] Poimm Tonal Flassssrie Disan Tonal Dachisiad Podme. Tonal Darkernnas Givon
Crwwn
Prowsvts by e BE Orid Viow ol Traph View _
Pt by Yo splaying 1- o
Pranita by Form Purweged Maies Pasar] Typa Tl Podnis Tortad R Arnong
Powaits vy Hiresias Al R B
Prams by Classmom e - a su
mmmmmmmmmm Dechucron a0 - | TF View Al
A Excebant Wor AChimant 50 ] | s Actions
Pt Pestrum Brgey iosa Ashigwsmont 50 § a
REH T [y pe—— 50 [ [ |
[romy —— ST— a = | -]
Set our own unique fields st W—— e— - . o
to track attainment for s T - =
specific groups of pupils. e ¥ view Al
E.g. SEN st
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Managing your Students
D

The Students tab shows an overview of all of your pupils with accountsin
MyStickers that are associated with your school.

B You are able to sort the data by any of the fields making it easy to find the

information you need.

< Fromthis tab you are able to select ‘Update’ to edit a pupil’s details.
You can also delete a pupil’s account. Thereis also alink underneath the

tab to “Student bulk delete or drop” for removing past pupils.

< Andof course, hereis where you would add

new pupils, 1 atatime or by importing acsv.
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Managing your Students

Add new

& Manage Students i Bulk Dalate/Drop
students

Students

¥ View All

Displaying 1-10 of 100 resulis

Clickon
any of School House Current Points Total Positive Todal Positive Total Deduction  Total Deduction
these blue Firstname  * Surname *  Username Year Form Hame Taoital Points Rewards Points Rewards Actions
fields tosort "
L L i Re
your data -
Full RD1 fullredempdion1 T A THOR 285 205 9 -10 1 ra |
Full RD10 fullradamption 10 T B HULK 185 185 5 i} 0
Full RD100 ulirgdemplion 100 1 D CAFTAIN 0 1] 0 0 ']
Full RO11 fuliredemgption11 T C IROMIMAN 110 110 1 0 0
Full RD12 fulredemption12 7 C IRONMAN 120 120 4 0 0 Click the
Full RD13 fullrad iom13 T c IROMMAN 160 160 4 i} 0 penCII 1S0h
v s toeditan
Full R4 Nullredemplion14 7 IRCHNIMAN 195 205 T -10 1 existing
Full RO1S fullredamption15 T C IROMMAN 135 145 5 -10 1 student
Full RD1G fullredamption 16 T D CAFPTAIN 210 220 T -1l 1
Full RODIT fullradamption 17 7 ] CAPTAIN 110 110 3 0 0

1 2 3|4 &5 6 7 ] ] 10 . T View Al
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Adding an Individual Student Account

D

Rewards.

Create New Student

Additional Student Details

datacanbe
Unigue Label Information

added using
these tabs Student identitication

Additional Details

Classroom Daetails

Select their
classroom
here

+= Cancel

Uszer Details

Username *

Password *

Confirm Password *

. i you keave the passacnd ields emply we will defaull i b ‘mysickers

Firstname *

Surname *

Form Name

House Hame

Force Password Change?

Mo A

X Reset

Itis quick and easy to create individual MyStickers accounts within Carrot

+ Save Settings
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Editing an Individual Student Account
2
by selecting the ‘update’ icon.

# Edit Student - Adam Gilbert (primarydemo10)

@ Dotalls i Reward History % Account B Inwite Paremt 8 Wewited Parents i Parents

1050 1090 -40 14/08/2015 07/07/2015
Currant Points Rewarded Points Deducted Points Last Rewarded Date Last Deduction Date
Additional Student Details User Details
datacanbe
. Wniques Labsad Informsation
added using Username * Gender *
these tabs Bl T T i
prlnlarl,.-;]::n'-qﬂl:l Mie
Additsonal Datails
New Password Schood Year *
Classroom Details
11
Confim Password Form Hama
B
‘.E"ltl o P pasdword only l you eikh b e hsge the ¢ e one Howse Hame
Selecttheir LY HULK
classroom Adam Force Password Changs?
here Surmame Mo
Gilbert

4= Cancel

Individual MyStickers accounts can be edited easily within Carrot Rewards

03/08/2015

Last Losgin

« Sawe Setlings
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Updating Multiple Users

D It is now even easier to update multiple MyStickers account data for your
students

« Simply select Update Existing Users From CSV
« Download a spreadsheet of current users, make changes and then upload.

& Stud'ents ! Update Existing Students

Easily update current users. Simply download your current list, make any amends and
re-upload.

Dashbonrd  Shodents P00 Lashn] Shaars

o [ownbnad the Carrat Rewards G5V iemplate by clcking e
= This function allows you to update Lsers cumently in the system. This works by matching either the user 1D o the usenams and then updating any
data that in the other fields that is different
Please note: Ussmamess can only be updeied when the import file contains the user |0 column
* To Downboad your curent users chick hers - plegss node passwords are not incleded as these are snorypbed.
* New passwonds can however be uplosded
* Passwords must be B or more characters, if left blank they will be s=f 1o the username provaded
& Yasars can now be alphanumernic, eg A1, N2
# Class hald matches io the Teachar Upload to allocate access for a class io the corect baacher
» Parer details can now alio be imporied by adding parent’s lirstnama, surrame & amal 1o allow you 1o send cul invibes lor paent portal
» Uplsad your complete Caral Bewards C5V using e farm below

o Plpsel noti uplosd & imiport mey ake several minubes

Click here to

search for your e NI
updated CSV. o) Click here to

upload your CSV
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Deleting Individual Rewards Issued
D

If you needto delete areward for any reason this can be done by selecting
‘Reward History’ within an individual account.

# Edit Student - Adam Gilbert (primarydemo10)

& Details Il Reward History A Account L Invite Parent A Invited Parents A Parents

Displaying 1-10 of 45 resuks
' \ Select ‘Reward

H I
Vi Al History’ tab . 1| 2| 3|4
Hamea Podnis Date Redeemed o Classroom Namea Teacher Reward T:I'FH} "I'llp SIMS Status Actions
All . Al v
Delete the
Teachar Quick Paint 10 14082015 1423 A ho Quick Poind
8 e h_“* P T selected reward
using thisicon
Teacher Quick Paink 10 140872015 1419 n hoopes Qsick Poind * o Mot yet synced
-
Disruptive -10 07772015 D358 Year3 n hooges Deduction ¢ m
Bahaviour ‘
Excellent Work 50 07072015 0355 Year 3 n hodges Reward @ P —
Excellent Wark 50 07072015 0355 Year 3 n hodges Reward @ m
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Add Student Groups

D

\r 7 lr

\r

\r
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Our new Groups functionality allows you to group students together both in
or out of the classroom. So for example if you wanted to create a student
group for a sports team or debate team.

Add Student Group:

Simply give the group a name and make it
active.

Select the Group Teachers tab and allocate
the teachers you wish to be able to reward
this group.

Select the Group Students Tab and allocate
the students to make up the group.

For teachers who have been given access
these new groups can be accessed via the
Start Class/Group drop down as per any
other class.

<= Manage Student Groups:

All non-classroom Groups will be listed here
and you can edit all aspects, name,
students, teachers etc.

& Bulk Group Kams Changs

Group Detnls Gr::up Details
Qroup Tesckers
gkt with * aro regused

Group Shustents Group )

At "

e oo T
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Adding Student Messages

2 By clicking the Student Messages tab you will be able to view and edit any
existing student messages that have been entered. Thisis a great way to
notify pupils of new competitions or shop items.

< Inthe top right hand corner you will see an "Add Student Messages" button.
Click this to easily add new messages for your students to see in their
MyStickers account.

. Pupils will see their news by selecting
Student Messages - the ‘news’ tab.

Sussmeard  Marmgs Beserm Mrmmpmm m oo e fes o e

------

P e T G P 1BOF DYDH AT PR D B vDar Boinda oMbkl v chisk thar
P
Frer Rarma

Clasns remm i rare e o0l e e temeghet tha e
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Competitions
2 Competitions are ideal for engaging
students of all ages. You canset New Competition
. Addi
competitions to run across the whole N A om'ggtiii o
school, by class, year, house, form and couldn’tbe
Start Date simpler!

gender. They can eitherbe atop
performer or raffle competition and
you getto setyour prizes.

End Date *

Type School ZI

Gender Please Select EI

2 Creating a Top Ranked Competition

willaward 1st, 2nd, 3rd place winners.

Ranked Prizes | @ Add Top Ranked Prize
Raffle Prizes © Add RaMe Prize

Min Qualifying Points *

D A Raffle Competition will pick a winner p—

atrandom from all entries.

Some great prize ideas: Cinema Tickets, Book Vouchers, School Trip,
Sports Equipment, School Equipment, Jump the Lunch Queue Passes
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Competitions - who won?
>

Clicking on a competition title will show you the competition details and all
the pupils who have qualified and their positions. Once the competition
has ended you can view the top ranked winners or generate your raffle
winner by clicking the star:

© Add new competition

Competition Details :: Whole School

This competifion is now & Open fo: Al pupils

© Pariod: 010212015 - 22022015
Closed ,
® Award format: Prizes are awarded to the fop points scorers

Prizas are awarded to the pupil selected at random in the Prize Draw

Prizes Leaderboard
& Top Ranked Prizes Plaase nole all laaderboards are updaled oncea nighfly - 50 codes logged by your pupils today will nat appaar in your leader boards unfil
. tomiorrom,
1. Bike

Y View All
&% Raffle Prizes

-
1% E10 Voucher » @ Position Student Year House Points Actions
. 1 Full RD1 & T THOR 544 &8 Inform
Click hereto

generate
araffle winner

2 Full RD2 L T THOR 4a0

3 Full RD3E T THOR 330
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Milestones

4

« Milestones allow you to track your pupils important achievements and set up automated alerts
to notify you when they have been reached.

; For example if when a studentlogs 100 rewards they receive a bronze award, you can set an
alertto email you when this milestone has been reached, so you can give out the award.

; The Milestones tab shows all current alerts set up and gives you the option to editor remove
the alarms.
© Add new milestone
Milestone

Milestone Name Type Subject Name Reward Target Repeatable Status Actions
All Subjects [=] All Reward Types - Al [+] A [ %
100 Good Work Points School Good Work == 100 Points v v ® /i
100 Rewards = SILVER AWARD School »= 100 Awards b4 vl @ 7 i
150 Rewards = GOLD AWARD Schoaol »= 150 Awards » LY ® /71
50 Rewards = BRONZE AWARD School »= 50 Awards b4 vy ® /1
Every 25 Science Stickers Yeargroup  Science Sticker »= 25 Awards W vy @ 7 i
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Managing your shop

2 Manage Products - Here you can add and manage your shop products that
your pupils can swap their points for. When adding a new product you can
set how many pointsitis worth e.g. 50 points. You can also setwho the
prize is available to.

2 Manage Purchases - This lets you view and refund any products that pupils
have purchased. You can also tick each purchase once you have givenitto
the pupil.

reject any pupil purchases

2 Purchase Report- Click here to export your
purchases data as an Excelfile. The file shows
all purchase by pupils.
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Adding a new shop product

W idarage Prociucis | Wlidanags Prcsases | [ Casesed Puithases W Purase Regen

} When adding a new productto yourshop, . inq new shop product

as well as adding your product name,

Prodixct Hame © Cospbrp imuages

image and description we have added a — e |
few extra functions to make your life Lo

eaSier: J I:imm-“ et ton ue ham sarthaved § 5ras and hr e
Email User - Choose whether on notyou L e
would like the pupil to receive an email s

about their purchase. = \
Instant win - This means the pupil can —

purchase the product without you being .

informed. Do not tick this option if you w0

would rather receive email notification of e R

the purchase - giving you the ability to o

authorise or rejectit. e

Multi Buy - this allows the same user to be
able to purchase the product multiple
times.

+ Carcel




STEP 9(b)

Shop ltem Settings

2 Adding anew shop item

You can now add shop items and

specify which group of pupils you
would like to see these prices. You

can specify by year group or
classroom.

carret
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Peociictbbames ©  Jafa Dok Thaplay image
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Classrooms

& CarrotRewards allows you to set up classrooms for each class in your
school. You can use the classrooms to set attendance and reward and

deduct points throughout your lesson.

i- ClaSEI'Dﬂm ! Choosa Classroom
Simply select Full View or Teacher View to get started.

& Manoge Classrooms j’&ltﬂuumnnﬂmmﬂhﬂq:

1. Select a classroom 2. Start class

Year 4 E|

IEE LY

RRRRRY
(TTERY L}

LR R

Show Classroom View - Lise this option to open Show List View - Lise this opbion fo open the
a full screen, graphical classarpom view standard, non-graghical classroom view.

Choose your

Classroom
teacher view
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Setting Attendance

S Once you have selected a classroom to view you can set your class
attendance. Any pupils setto absent will be removed from the main class
display so that when you award points, they will not be eligible.

10D-MATHS

Manage Attendance

P g e
B - o r- o] L T Set pupils as
Pupils can = Present, Late

choose avatars vFull ROTS rulnm or Absent

& Paints Ll i Pain
to represent )
themselves [ rocort IECRITUUNE - RS

Click the

attendance
button to set

pupils
attendance
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Teacher View

S Here all students present in the class are shown and your rewards are on
the left, grouped into the Reward Classifications you have set.
If you select the Settings tab you can amend the sort order (name or
points) as well as the time frame you are looking at with regards the
points shown - day, week, month, custom.

carret

To reward multiple
students click on
each student and
once all selected
drag and drop the
reward

You also have a
Select All button to
reward all students

Click the pencil
icon to view basic
student details and
Drag and drop a D= their rewards
reward onto a _— and deductions
student to award )
them points

10 points
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Class Groups

< Within this Teacher View you can also create Class Groups. For example
you may have some group work and you want to create Table Groups.
To do this simply click on the students with whom you wish to form a
group and click the Create Class Group button.

2 Give the group a name and save for the group to be created.

< Once groups have been created you can view standard teacher view or
switch to Groups View

< Whenin Group View you can toggle the groups shown
S Please note in Groups View the points shown are only the points given to the
students as part of that group. If you wish to reward students within the
group but not all of them simply click the “eye” button to open that group.
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Full View

D

At any time from Teacher View or in the Start Class page you can
launch Full View

This opens up the class on a new window which can be shown on a
whiteboard. monitor. bia screen etc.

< This view has more animation and is
designed to share with the class.

S In the Settings in Full View you have all
the same functionality as Class View
but also the ability to change the Class
Background.
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Adding Classrooms and Teachers

Student Search* Simrt Classroom  Sadect Class 1

carret  wmm.. < ltisquick and easy
ovtnons e G W = ot i @00+ Con 5t ¥t to create new
Editing 1 Classrooms

Select ‘Add

individually

Clammicaam Chelaaly ClHSSFDle‘n DEtHIIE
Claamonm Teachers

Addteachers | cwemmom o mme:
and students - [
to classrooms
here
el # Settings - Carrot Rewards
School Detads Add new
Security Dsplaying 1-5 of S resuks
.\ Trasiereer Eimaill seqrair Fir sl faitee Lasl naitee Daily Slats Read Only Gm:dim:m Actiois
< Addteachersusingthe = == resgormanme o oo . = o /a
Reward Managameant dema@primanydema com Seraldre Hamer Vs Ma n ra |
¢ )
Carrot Rewards’ tab R P e———— . " B B
° ° ° demotg@earmorewanis.com Elwis Yes Mo n Fa ]
within the settings page e e S . ; — s



STEP 10

Adding Global Teachers

< Your Head Teacher or other senior staff members may require access to all
Classrooms. This can be done within the ‘settings’ tab by selecting ‘Carrot

Rewards’.

#~ Settings - Carrot Rewards

schoal Detars + Add New Teacher -~

Security Displaying 1-5 of 5 resuls.

leachers/Users
Emaililsermame First name

Select - nell@primarydema com n
TeaCher'sl Reward Management demo@primarydemacom | Geraldine
Users tab Competitions admin@gprimarydemocom | Diawn

demai@camotrewards.com | J

heathen@wilkesgrean.com Heather

Last name
hodges
Homer
Cheary
Elwts

Brookes

Daily Stats
Mo
fes
Yos
Yes

Nao

Mo

Mo

Mo

Mo

Mo

carret
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Global Classroom

Read Only Teacher

Actions

|
A
|
L
|
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Editing your Classroom View

< Youcan easily choose from a range of fun backgrounds for your Classroom,
sound can be turned on or off and range and sort order can be selected.

[ www.carrotrewards.co.uk/classroamy/classView/index/id/605
2B -Period Two
- T e ——
Deducti
Selectthe ctngs
settings tab .
here once Classroom: | 28 -Period Tw »
you r C l ass room S o " Dawm Cheary Kirsty Skewin Isla Train Geraldine Homer
has started 145 Paints 145 Paints 140 Paints 135 Paints

Backgrouwnd:

b

Change

Range: | All Time Andy Simpson

100 Paints

Sort: | Points
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Adding Parent Messages

} By clicking the Parent Messages tab you will be able to view and edit any existing parent
messages that have been entered.

; Parent messages are easy to create, in the top right hand corner you will see an "Create
New Parent Message" button. Click this to easily add new messages for parents to seein
their Parent Portal account.

Mogsage  Message Croated Sant
There are 3 types of message you can send, Te  hwe  Pubkshed Acive By  To  Fples
Standard Text Message / Photo Message / Video Message. . o ’ ’
Sohool Tip Pictum FRODE2ONT ' i Bl 275 ]
Monsa0n 1810 Hodgos Poroms
Simply select the type of message you want from the S

Ranwaireds

Pasorils Staratand FROEONT W i Bl Paroris O
Evoming MDD 1720 Hodgos of

(LT T Sedocion]

dropdown and then add your content.

You can target messages atthe Whole School,
Selected Student/Parent Groups or Individual Parents.

Any replies received are shown next to your sent messages.
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Events

2

D

Schools can send parents calendar invites to school events. This could be anything from
parents evening to plays. The notification comes through and will show in a calendar on the
app and you can choose to add this into your main calendar on your phone

Firstly you can create Event Categories by selecting Add Event Category in the drop down.
These could be things like Sporting / Extra Curricular / Charity etc.

Once categories are set simply click Add Event

On Add Event page, type is adescription of the event, select the category, select start date/
end date and times and then decide whom the eventis for.

These events can be sent to All Students / Groups of Students/Specific Students/Specific
Parents.
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Settings

} The settings tab allows you to control various aspects of your Carrot account. Your settings
are splitinto 7 categories - Carrot Rewards / MyStickers / Parent Portal / Students / Wonde
Integration/ APl/ Rewards Management

4

<= Youcanchange your school name or -} Setyour unique fields. This allows you
add your school logo. to track additional information most
relevant for your school.

4

<« Setpassword protection for your
settings page. «= Setup Carrotaccess for as many

teachers as required.

4

é Add Achievements and Deductions to
reward your classrooms with. ; Subscribe to a daily stats email.

Caarrol Reswards === Wty Stichers === Sludets ===

saMs (2 ot Pl (0 o Parent Portal (0 o e

Urial suilings for your SOME arlegration, ivludg 000 Wpdels welings for your A inepres. [e— Undwn ratings bor e Pareni Porisd wevbmin wrd mon_ inchadeg

* b | e iy
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Settings continued

Your settings tab also allows you to do the following:

S Atthe end of each school year select “Change School Year” to add or take
away 1 school year to all pupils.

4

= |f all students from one form are moving to another, E.G. 8A-9A you can
easily update the form name to the newone.

) Manage the settings of your students MyStickers accounts such as whether

they can change their own passwords.

) Manage your MIS Integration



carret
STEP 13(b) ewards

Settings - School Details

-} Under the Carrot Rewards / School Detail tab you can now set Reward Classifications.
This allows you to group your rewards in to key areas such as Academic, Behaviour,
Effort etc. You have 7 fields available to customise.

Setupto7
unique Reward Reward Classifications

Classifications

Tithe 1 Academic

Title 2 Behaviour

Title 3 Attitude

_ Break your rewards
Tied | Eon stats down further
by adding a Reward
Title5 | Sporting Classification.
E.g. AMaths reward
Title 6  Values could be classed as

Academic.

Title 7 Extra Curricular
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Settings - Rewards Management

} Here you create your achievements and deductions. When creating an achievement you
can allocate to one of your Reward Classifications.

.} You must also decide if you wish the reward to be available to all classes / groups or
whether they should only be displayed in specific areas.

carret etem Zaar o [T T —— . |
# . e (e w Y * (@) (= # T
Ramars Lk [Te—— [ Te—— S [T [t S [y [ Fr——
- PR
SEHIHQS Add Hew Achievement e

Danbimard  Ielimn -

1. Achlevement Details

e T
iy Tl o i © 1 ko g Paan
ranie* B e R Achievements ===
a» - - il

:ﬁ. Thaamps Lpe = Frare [ Darrte e e o e e,
@ Thambs Up 2 ] (4] + ]
2. Link to Groups 3. Link to Cla: @ =] . |
I I . w— * oo
=l ¢ ol be Cr =t =) oo
a L aun | @ [ 1 ]
WA Wik MET SRR N B BAE JITa OF CLIFLAEET. Rl# Vi TR AT T . * ﬂn
AT, M Bhsianioce, 3 @ ~o
i » " v . . oo
Swlnct Al | Sabsct Masa - .- . - k oo
. . = [l |

* il Temmy ey B, [FEST ) Growps | WE
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Settings - My Account
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} For security reasons the automatic logout time can be amended using the ‘My Account’ tab.

carret ——_
rewards m

W Dashb=said b Rowird Rt = Enews + B Busnn = Foompelioss = & WicWanes =

Dashboard = Vour A

£ Your Account Settings

Login Details & ¥our Details Account Security

Emal®  nel@peimangdema com Automatic Logout

A Tha il b paec o e
Dptional Informati an
Mew Password
ﬂ lalgnt b § or maee ¢ hases ey
WO Lt ety I o) 0 e winh K £ g jous passaod

Sireat
Comfirm Password

Town

THR" W
County

Fa it = n
Posacoda

Sumama®  hodges
Cowntry
Recenm Daly Stts?  No -

Temphons Numbes

Fax Mussibsie

St Clamaroom  Selec Class *

i Sap = B Cheweom = F Selliags =

Selectthe
‘My Account’
tab

Selecta
timescale

¥
EEE o voecom

T Bepailing =

1 hour ol irac vty
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Reports/Exports Tab

\r

All data held within Carrot can be exported to Excel.
Select either Export All or the Dates you want.

Specify the gender, subject, school year, form or classroom.

\z7 \zr \r

Oncedatais exportedto Excelitis
possible to upload to your MIS.

Export Data

< You create a subject called rewards and G s s s g Bt
then exportfrom carrotand importinto T S R B S e s

your MIS. That subject then prints with e R O s i mage
the other subjects in your reports R
School Year A [=

Export specific subject Al [=]
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If you have any questions please contactus on
0800988 0080
support@carrotrewards.co.uk

WWW.carrotrewards.co.uk



